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Kids are Our Business 
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Dear Parents,

On behalf of our staff, we welcome you to Schweinfurt Elementary School.  For those of you joining our school community for the first time, we encourage you to become actively involved in your child’s education.  For those returning, we look forward to your continued support in providing a quality-learning environment through your ongoing participation in programs and special activities and frequent communication with your child’s teacher.

Whether new to our school or returning, a review and discussion of the contents of the handbook with your child will emphasize the value you place on schooling and better familiarize you and your child with the Schweinfurt school policies, procedures, and educational program.  This effort should provide a background that will enhance the quality of our future communication.

School newsletters and bulletins will be electronically sent out twice monthly or as events occur.  These newsletters are designed to keep you informed about items of interest and dates of special activities.  The newsletters will also be posted on the school’s website.  The address of the school’s website is http://www.schw-es.eu.dodea.edu.  Please make sure that you check this site on a regular basis for changes and updates.  The electronic marquee in front to the school building contains updated notices as well. You are also urged to contact your child’s teacher or the school office as questions arise throughout the school year.  The support we seek from you requires that you bring to our attention questions you would like clarified or conditions that you believe can be improved.  Working together on matters that affect high student achievement matters to us.

At Schweinfurt Elementary School, we are striving toward a goal of “highest student achievement”, the first tenet of the DoDEA Community Strategic Plan.  Only parents, students and teachers working closely together can achieve this.  The staff and administration are looking forward to working with you in an effort to provide your family a successful, productive, and rewarding educational experience.

          Wilma Holt





Beverly Erdmann
Wilma Holt





Beverly Erdmann

        

 Principal




         Assistant Principal



PHONE NUMBERS AND OFFICE HOURS

School Hours

Office hours are     0730-1630
Classes are in session from 0800-1420

Important Telephone Numbers

Main Office:
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CIV:     
09721-81893





DSN:

354-6518 


Hours:
0730-1630

School Nurse:


CIV:

09721-806171


DSN:

354-6446
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Hours:
0740-1450

CSC Office:


CIV:

09721-966356


DSN:

354-6356

School Bus Office:  


CIV:

09721-81355




DSN:

354-6236 or 6677


Hours: 
0730-1630


AAFES:  CIV
    09721-808847

Cafeteria Manager:  09721-803279

School’s Officer:
Damon McGibboney

354-6090

Physical Address 




WEB Address
Schweinfurt ES



www.schw-es.eu.dodea.edu
505 Maple Strasse

Askren Manors 

97424 Schweinfurt
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Inclement Weather

For questions regarding school closures or delayed start due to inclement weather please call:  COC Schweinfurt 09721-966213 or DSN 354-6213. Or you can log on to http://www.weather.com. This website is updated daily during the months of October –April. Schools may have a two-hour delay in which case classes for all students (both bus and walkers) will begin at 1000.  Tune into AFN Radio-Wuerzburg for school closure announcements.  (Frequencies 1140 AM & 104.9 FM).  
DEPENDENT SCHOOLS ORGANIZATION

The Department of Defense operates schools for dependents of military and civilian personnel stationed overseas.

CHAIN OF COMMAND

School Level
Ms. Wilma Holt, Principal

Ms. Beverly Erdmann, Assistant Principal

Schweinfurt Elementary School

CMR 457

APO AE 09033

Telephone: DSN 354-6518/354-6734

CIV 09721-81893
Fax: 09721-803905

schweinfurtES.Prinicpal@dodea.edu
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District Level
Mr. Michael Thompson, Superintendent

DoDDS Bavaria District Superintendent’s Office (DSO)

Unit 28614

APO AE 09177

Telephone: DSN 468 – 7479  CIV 0981 - 183429
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DoDDS Europe
Ms. Diana Ohman, DoDDS-E Director

DoDDS Europe Region

Unit 29649, Box 7000

APO AE 09096

Telephone: DSN 338-7613  CIV 0611-3807600
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DoDEA Headquarters
Dr. Shirley Miles, DoDEA Director

Office of Dependent Schools

2461 Eisenhower Avenue

             Alexandria, VA 22331-1100

             Telephone: CIV 703 –588 -3052
School Calendar

SY 2008 – 2009

	19
	AUG
	TUE
	2008
	
	Orientation to Schweinfurt ES 0900-1000

	25
	AUG
	MON
	2008
	
	First Day of School for Grades 1 – 5 
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	01
	SEP
	MON
	2008
	
	Labor Day

	02
	SEP
	TUE
	2008
	
	First Day of School for Kindergarten & PSCD 

	04
	SEP
	THU
	2008
	
	Open House/Back-to-School (1630 – 1800)

	11
	SEP
	THU
	2008
	
	First Day of Sure Start

	12
	SEP
	FRI
	2008
	
	Early Dismissal – 1030 - Staff In-Service Training 
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	10 
	OCT
	FRI
	2008
	
	Staff In-Service Training – No Students

	13
	OCT
	MON
	2008
	
	Columbus Day – Federal Holiday – No Classes

	30 
	OCT
	THU
	2008
	
	End of First Quarter   47 Days

	31
	OCT
	FRI
	2008
	
	Teacher Workday – No Students
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	03
	NOV
	MON
	2008
	
	Begin Second Quarter

	10
	NOV
	MON
	2008
	
	Parent/Teacher Conferences – No Classes

	11
	NOV
	TUE
	2008
	
	Veterans Day – Federal Holiday – No Classes

	12
	NOV
	WED
	2008
	
	Parent/Teacher Conferences – No Classes

	27
	NOV
	THU
	2008
	
	Thanksgiving  – Federal Holiday – No Classes

	28
	NOV
	FRI
	2008
	
	Thanksgiving Recess – No Classes
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	22
	DEC
	MON
	2008
	
	Winter Recess Begins – No Classes
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	05
	JAN
	MON
	2009
	
	Classes Resume

	19
	JAN
	MON
	2009
	
	Martin Luther King, Jr. Day – Federal Holiday – No Classes

	22
	JAN
	THU
	2009
	
	End of Second Quarter    45 Days  (First Semester) 

	23 
	JAN
	FRI
	2009
	
	Teacher Workday – No Students

	26
	JAN
	MON
	2009
	
	Begin Third Quarter

	30 
	JAN
	FRI
	2009
	
	Parent/Teacher Conferences – No Classes
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	16
	FEB
	MON
	2009
	
	President’s Day – Federal Holiday – No Classes
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	02
	APR
	THU
	2009
	
	End of Third Quarter    48 Days

	03
	APR
	FRI
	2009
	
	Teacher Workday – No Students


	06
	APR
	MON
	2009
	
	Spring Recess Begins

	13
	APR
	MON
	2009
	
	Classes Resume – Begin Fourth Quarter

	22-24 APR   
	W-F
	2009
	
	Spring Registration

	24
	APR
	FRI
	2009
	
	AM-Staff Training PM-Parent/Teacher Conferences No Classes
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	25
	MAY
	MON
	2009
	
	Memorial Day – Federal Holiday – No Classes
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	11
	JUN
	THU
	2009
	
	Last Day of School for Students - End of Fourth Quarter 43 Days

	12
	JUN
	FRI
	2009
	
	Teacher Workday – No Students
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As of 8 September 2008
Please be sure to check the SES website on a regular basis for the most current calendar(
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DoDEA Mission

The Department of Defense Education Activity provides, in military communities worldwide, exemplary educational programs that inspire and prepare all students for success in a global environment.

     Bavaria District Mission Statement
It is the mission of the Bavaria District to guide and facilitate educators to increase and improve the use of the DoDEA content and performance standards.  These standards will serve as their foundation for selecting and implementing effective instructional strategies and appropriate assessments activities that will be used to guide and inform instruction to maximize learning and achievement for all students.

       Schweinfurt Elementary School Mission Statement
The mission of Schweinfurt Elementary School is to help all students become respectful, responsible citizens, and life-long learners.

DoDEA

Community Strategic Plan
The Community Strategic Plan (CSP) has served as a springboard for educational, funding, and organizational improvements.  It is the catalyst for change in the teaching and learning process, raising the standard of learning to ensure excellence, creating greater autonomy at the local level in designing strategies to meet the achievement goals, creating a common language for communication among all stakeholders, and creating greater accountability in support of reaching the expected outcomes.

Parents, military leaders, and educators have developed CSP as a framework for implementing our school’s ongoing commitment to educational excellence.

It is our intent to use the DoDEA CSP to meet the needs of SES students.  The following four goals are incorporated into our school’s improvement plan (SIP).

GOAL 1: Highest Student Achievement

All students will meet or exceed challenging standards in academic content so they are prepared for continuous learning and productive citizenship

GOAL 2: Performance-Driven, Efficient Management Systems

DoDEA will use a performance driven management systems that operate in a timely, efficient, and equitable manner; place resource allocation and decision-making at the lowest operational level; and facilities a safe environment conducive to optimum student achievement.

GOAL 3: Motivated, High Performing, Diverse Workforce

The DoDEA workforce will be motivated, diverse, and committed to continuous professional growth and development resulting in exemplary performance and optimum student achievement.

GOAL 4: Network of Partnerships Promoting Achievement

Every level of DoDEA will develop, promote, and maintain partnerships and communications to enhance student development.

At Schweinfurt Elementary School, we have implemented the DoDEA Community Strategic Plan (CSP), to help students reach their fullest potential.   Learning strategies to reach the following goals include:
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Promoting Highest Student Achievement

· Reading on Grade Level

· Mastery of Math Facts

· Literacy Practice

· Problem Solving Strategies
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A Network of Partnerships Promoting Achievement

· School Advisory Committee (SAC)

· Parent-Teacher Association (PTA)

· Reading at Home

· Checking Homework
· Parent/Teacher Communication (notes, phone calls, e-mail, newsletters) 
Together We Can Achieve !
Accreditation

The North Central Association Commission on Accreditation and School Improvement (NCA CASI) has reorganized with the Southern Association of Colleges and Schools Council on Accreditation and School Improvement (SACS CASI), and the National Study of School Evaluation (NSSE).  AdvancED, is the name of the newly unified organization. The transition from setting standards for the respective regions, to establishing unified quality standards for education in a global society, will result in a global system of accreditation, continuous improvement, and research.  AdvancED creates the world’s largest education community, representing 23,000 public and private schools and districts in 30 states and 65 countries and serving close to 15 million students.  This organization will be responsible for the accreditation of all DoDDS-E schools.

Continuous School Progress (School Improvement)

The SES CSP Action Plan identifies the academic areas upon which school staff and students are focusing.   Our plan focuses on improving students’ reading, writing, and problem solving skills in support of the DoDEA Community Strategic Plan (CSP) Goal 1 – Highest Student Achievement.  The interventions that are currently in place in the school include maximizing time for reading and teaching reading comprehension strategies. Interventions to address the writing and problem solving goals are also part of the implementation of the plan. Parents are invited to participate on various committees supporting our plan for Continuous School Progress (CSP).  Please contact the school office if you are interested in serving as a parent representative.
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	Continuous School Progress

	GOAL ONE

· All students will improve reading and writing skills across the curriculum.  

	Essence of Reading/Writing Goal

Reading will be defined as the ability to decode written language and understand its meaning.
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Writing will be defined as the ability to relate thoughts, feelings and information in a visual format  (pictures, symbols, and scripting).
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	GOAL TWO

· All students will improve their problem solving skills in math.

	Essence of Problem Solving Goal
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	Problem Solving will be defined as the ability to apply logic and reasoning skills and adapt a variety of appropriate strategies to solve problems.
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Math Matters
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SES School Communiqués

Ongoing communication between school and home is of utmost importance.  We encourage parents to keep teachers informed of special situations, which may impact the child’s learning.  Whenever questions or concerns arise, please contact the teacher or other appropriate school staff member (nurse, counselor, administrator, etc.) to assist in clarifying any issues.   

Parent Newsletters and bulletins are sent home frequently in an effort to keep parents and sponsors informed about school events.  Starting this year most communiqués will be sent electronically.  The SES PTA also sends home frequent communiqués regarding special programs of interest to parents.  Additionally, the SES website has a special section dedicated to keeping parents informed of our plan for continuous school progress.  The goals for the plan are listed in English, German and Spanish. We suggest that you check the SES website on a regular basis for pertinent school information and learning support ideas and resources.  http://www.schw-es.eu.dodea.edu
Attendance

Students are to attend school regularly and arrive on time.  However, if your child will be late or absent, you must notify the school office before 0830 on the day he/she is absent or late.  This is a EUCOM/DoDDS-E policy.

Students should not arrive more than five minutes before the start of the school day.  Students will then proceed to the designated waiting areas, which are supervised by staff members.

Supervision is not provided for students on campus before 0750 or after 1430 unless the students are attending the SES breakfast program or an after-school club or activity.

Absences

Please provide a note stating the reason for the absence, the date, and a parent signature for all absences.  Excused absences will be granted for illness, family emergencies, medical appointments and family trips. If the absence is to be considered excused, a signed note from a parent is required upon return to school.  An excused absence is one for which the student will be given make-up privileges and credit.  
It is the responsibility of the parents to call the school each time a student is absent.

Truancy

All students enrolled in DoDDS schools must attend classes regularly and punctually in order to remain enrolled.  Leaving school or not attending school without parent or staff permission is considered truancy and is subject to disciplinary action.  

[image: image43.wmf]Late Arrivals/Tardiness
The school day starts at 0800 and ends at 1420.  A note stating the reason for the tardiness, the date, and a parent signature must verify any tardiness.

If your child arrives at school after the day has begun, please take your child to the office to obtain an admission slip.  Likewise, if a child must leave school early, please go to the office to check your child out of school.  Please refrain from checking the child out early unless absolutely necessary.  It is important to avoid disruptions to the classroom.  Please try to schedule appointments after the school day whenever possible.  Please note; pulling students out of school early is just as disruptive as being tardy.  Students need to complete the day so they can have their homework and understand their assignments.

Make-up Work

Students are expected to make up assignments missed due to absences.    

Family trips are viewed to be sound educational activities. As such, these absences are considered excused with all make-up privileges. Parents are encouraged to request assignments if they know that their child will be absent for an extended period. 

Home Schooling

USAREUR requires all sponsors with dependents taught through a home schooling program to register with the MILCOM School’s officer regardless of whether the child attends a private school, German school, or is home schooled.

Changes in the Daily Routine
Written instructions to the student’s teacher are required when there will be a change in the student’s schedule.  Due to Force Protection regulations, telephonic requests cannot be used to authorize a changed routine for your child or for someone other than the sponsor to pick up the child.

A PHOTO I.D. IS REQUIRED TO SIGN A STUDENT OUT OF SCHOOL.
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Registration

Please ensure that your children are re-registered each year.  Instructions and packets for registration can be obtained at the front office.  A copy of the sponsor’s current orders must be presented with the registration form(s) to determine eligibility for space availability or space required enrollment.

Registration is held each year in the spring for returning students.  If sponsor’s orders are more the three (3) years old when the student registers, a copy of extension orders or a Confirmation of Status form is required.  Registration forms are also accepted throughout the summer from 0830 until 1500 hours.  Students do not begin attendance until schedules have been developed and teachers have been notified, usually the following day if student is registered by 1100 hours.
Visitors

All visitors must sign in and out at the school’s main office.  A visitor’s pass from the office is required of anyone who visits our school.  Students who wish to bring visitors to school must get advanced permission from their classroom teacher and an administrator.  There should be a valid purpose for the visit.  Siblings will not be brought to school as visitors.

Withdrawal From School

We ask that parents (other than emergency situations) notify the Main Office at least five working days in advance in order to have their child’s records ready for pick up.  A copy of the sponsor’s PCS orders must be filed in the main office at this time.  Records will be ready at 1430 on the child’s last day of school.

Students withdrawing from school early due to a PCS will receive credit for the school year providing that the withdrawal date is no earlier than 20 school days before the end of the first or second semester.  A student must be present at least 20 days in a quarter in order to receive a progress report for that quarter.

Lost & Found

Please mark all clothing so items may be reclaimed at the Lost and Found area in the Multi Purpose Room (MPR).  All unclaimed items left at the end of the school year will be donated to charity.

Student Sponsorship

Schweinfurt Elementary has implemented a Student Sponsorship Program in order to acquaint new students and their parents with our school.

A student sponsor will be assigned to the new student and guide the new student around for the first couple of weeks of school.  
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Riding school buses is a privilege, not a right!

Bus riding privileges may be suspended or revoked for inappropriate behavior.  Students must be registered with the School Bus Office (SBO) and must have a valid bus pass whenever they board their assigned bus.  A copy of the rules for bus students is given to each bus rider when the child is registered at the School Bus Office.   

Students will be expected to ride the bus home daily unless written notification is given to the teacher and the office at the start of the school day.

SBO personnel are responsible for the routing and scheduling of buses.  Inquiries about bus routes or delays in bus arrival should be directed to the SBO at one of the following contact numbers: SBO Civ: 09721/81355 DSN: 354-6236

DoDEA

Behavior Standards for School Bus Students
Students will conduct themselves in a safe and orderly manner and comply with the DoDEA behavior standards for school bus students.  On or around school buses, students must conduct themselves in accordance with the following school bus rules:

The 10 School Bus Rules

1. Obey the driver or adult.

2. Enter and exit the bus safely and always show your bus pass.

3. [image: image46.wmf]Stay properly seated and use seatbelts when available.

4. Keep your hands, feet, and other body parts to your seating area.

5. Do not throw things.

6. Put nothing out the window.

7. Remain quiet and do not disturb the driver or others.

8. No profanity, indecency, smoking, prohibited items, or vandalism.

9. Do not eat, drink, or chew gum.

10. Be responsible, be safe.

                        Community/School Dress Code

Schweinfurt Elementary School seeks to maintain and promote an orderly and effective learning environment for students.

The community/school dress code is mandatory.  Each student is expected to wear the prescribed clothing components while attending Schweinfurt Elementary School.

Clothing will be clean, neat, serviceable, and worn properly for the general, personal health and safety of the student.  In support of the community dress code, bandanas will not be allowed at school.  Pants, skirts, and shorts will be worn at the waist.  A belt is required only if the clothing cannot otherwise be worn at the waist.

School personnel will enforce the dress code and take the necessary action when students are not in compliance with this policy.

Newly enrolled students are required to obtain school dress code items within the first two weeks of school.

During cold weather, children must wear enough warm clothing so they can remain outside for at least 20 minutes each day during recess periods. Please note: for those new to Germany the winter can bring low temperatures for many weeks.

A complete copy of the community/school dress code is maintained at the school and with the Schools’ Liaison Officer.

The following is a listing of all the items that are part of the basic uniform and are stocked by AAFES:

	GENERAL CLOTHING (Navy Blue or Khaki) 
Long Pants, Skirts, Jumpers, Skorts, or Walking Shorts 

Footwear 
Socks / Tights - Red, White, Navy, or Khaki 
Shoes - Sturdy Tie, Velcro, Buckle, or Casual 
Shoes - No Platform, Sandals, or Dress Shoes

	Shirts (Red, White, Navy Blue, or Light Blue) 
Short or Long Sleeved Polo Shirt 
Turtleneck Long Sleeved Shirt 
Schweinfurt School T-Shirts, Polo Shirts, & Sweatshirts

Sweaters or Sweater Vests (Optional) 
Red, White, or Navy




Please refer to the school website for additional information on the community/school dress code. http://www.schw-es.eu.dodea.edu  

Study Trips

Students are encouraged to participate in study trips.  They are expected to adhere to all school and bus rules while on study trips.

Parents are needed to chaperone study trips. Chaperone requirements are one chaperone for every five students for grades K-3 and one chaperone for every seven students in grades 4-5.  All chaperones must register and complete the minimum requirement for safety and security background checks.

If the required number of chaperones is not met, the trip will be cancelled.  Parent chaperones may not bring siblings or other children on study trips.

Homework Policy

Homework is an “assignment to be done outside the classroom to reinforce classroom instruction, increase understanding and retention, transfer and extend classroom instruction, prepare for class discussion, and provide curriculum enrichment.”

Students are held responsible for completing assignments according to instructions.

Parents should provide students with an environment and necessary tools that promote good study habits.  Parents are encouraged to check over your child’s homework.  This homework is designed to practice the skills reinforcing the lessons taught in class.
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System Wide Testing

DoDDS administers system wide standardized tests to all students in grades 3-11 every March.  DoDEA assesses various curricular areas including math, language arts, science and social studies.  Standardized tests given at SES include the National Assessment of Educational Progress (NAEP), Terra Nova, Developmental Reading Assessment (DRA), Rigby Reading Assessment, and Scholastic Reading Inventory (SRI).  Students are expected to be in attendance during testing periods. Parents must provide a written request to excuse their child from participating in any system-wide assessment.

Reading Counts!

Throughout SES, students are reading books at their appropriate independent reading level.  Over 6,000 Library books are color coded to let students know at a glance the reading level of both fiction and non-fiction books (below is a Lexile chart which is color coded).  

Students take an online reading test called Scholastic Reading Inventory (SRI) early in the year to determine their reading level.  In the pre-Kindergarten through the early part of first grade this assessment is not given, but the Reading Counts program is still used as an oral reading activity.  The SRI assessment is re-administered close to the end of the first semester and again at the end of the year to measure growth in reading comprehension and vocabulary.

Students may take tests on each book they read in the Reading Counts program.  Come visit the multipurpose room and check your child advances on the Reading Counts castle wall as s/he amasses ReadingCounts points.  Our castle helps to promote the DoDEA language arts standard that students in grades 3-5 will read a minimum of 25-30 chapter books a year.  Since books for younger children are usually designed to be read in a much shorter time frame, their standards indicate that students will be able to independently or with assistance read four or more books every day.  With our school emphasis on reading, we strongly encourage parents to utilize books as rewards and reading time as treasured family time as well as independent enjoyment. It is recommended that students read for a minimum of 30 minutes daily up to grade 2.  Students in grades 3-5 should read for at least 30-60 minutes a day.  Books in the library are coded according to Lexile levels.

LEXILE BY COLOR

Below 100 

Yellow


100-299 

Red



300-499 

Blue



500- 699 

Green



    
 700-799 

Orange 

   
 800-899 

Purple 

                              900-999 

Turquoise

                            1000-1150 

Pink

       1100-1700 

Black

For more information on Lexile framework for reading, please visit www.lexile.com.  For more information on Scholastic Reading Inventory please visit www.scholastic.com/sri.

Technology

All students are required to abide by the DoDEA Internet Access Agreement, which establishes guidelines for appropriate usage.  Prior to use of the INTERNET, students must sign and abide by the Internet Access Agreement, which is included in the registration packet.  Additionally, all students will receive information about Internet safety.
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Parent Conferences

Parent/teacher conferences are scheduled at the end of the first quarter and periodically thereafter.  It is very important to attend these meetings with your child’s teacher(s). The military supports DoDDS and considers the school the sponsor’s place of duty on conference days.  You will find the scheduled dates on the DoDDS calendar at the front of this handbook.

Progress Reports

Progress reports (report cards) are issued at the end of each quarter.

The first quarterly progress reports will be issued to parents at the  Parent-Teacher conference in November.  

The other three progress reports will be hand-carried home by students.
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Grades K-3

Consistently Displayed
    = 
CD

Developing/Progressing
    =
P

Not Yet Evident

    =
N

Not Addressed

    =
X

Grades 4-12

Excellent:
90 – 100
% =
A

Very Good
80 – 89
% =
B
Marking Codes for Sub Content Areas

Good

70 – 79
% = 
C
Participates




= P
Minimal
60 – 69
% =
D
Shows Strength



= +

Failing
50 – 59
% =
F
More Participation Needed

=  /
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Honor Roll Guidelines

(For 4th and 5th grade students)

[image: image27.png]



    “A” or Principal’s Honor Roll
 All “A’s” are required in Reading, Language Arts, Math, Science, and Social Studies
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“A/B” Honor Roll
All “A’s” and/or “B’s” are required in Reading, Language Arts, Science, Social Studies, and Math. Resource Grades: Art, Music, Host Nation, and Physical Education of P or + are also required.

Conduct grades do not count toward Honor Roll.  An assembly will be held each quarter to honor student achievement for fourth and fifth graders.

                                 Graduation

DoDDS does not recognize or authorize any graduations except from grade 12.  Schools MAY NOT HAVE ceremonies that “graduate” students from any other grade – to include PSCD, Sure Start, and Kindergarten.   
Wilbur Reading and Service Awards
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Students in grades 1 – 5 are eligible to receive “WILBUR” awards.  The Wilbur Reading Awards for reading improvement are given monthly.  Recipients are recognized by the principal and information specialist for their reading gains.  

The Wilbur Service Awards are presented twice a year, at the end of the first and second semesters, to students who volunteer time to support special school and/or community projects.

                                   Retention

Students who do not satisfactorily complete the requirements for promotion may be considered for retention.  The Student Placement Committee will contact parents and discuss their concerns about a child’s present level of functioning and whether or not progress can be made at the next grade level.
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